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0 cekperape Ha0JI0AaTEJbHOIO COBETA
KI'II na IIXB «Iloaukaunuka Ne2 r.Ikubdacrysa»

1.001muMe noJioKeHHs

1. Hactosimee IlonoxkeHue pa3paboTaHO B COOTBETCTBHH C JACHCTBYIOLIMM
3aKoHomaTenscTBoM  Pecny6auku  Kasaxcran, Kopekcom — KOpHopaTHBHOIO
ylpaBjieHus, YCTaBOM M HMHbIMH BHYTPEHHUMH [TOKYMCHTAMH KI'TI na I1XB
«ITonuknunuka Ne2 r.9kubactysa» (nanee — I[lpeanpuarue) U ONpese/seT Nopsi0K
Ha3HAYEHUS M IedaTeNbHOCTH CceKperaps HabIrofaTe/bHOro COBETa, €ro craTyc,
MOJTHOMOYMSI U KOMIETEHLHUIO.

2. Cexperaphb HaGmomaTeNbHOrO coBeTa siBnAeTcs paboruukom Ipeanpusatus,
He SBIAIOIIMMCH WIEHOM HabJIofaTeNbHOr0 coBeTa AMO0 UCMOMHUTENLHOrO OpraHa
[IpeAnpHUATHS, ¥ UCTIONHAET CBOM OON3aHHOCTH HA MOCTOSHHOH OCHOBE B PEKUME
MOJIHOTO paboyero JHS.

3. Cekperapb HabiomareqbHOro coera obecrneyuBaeT B3aMMO/IEHCTBHE
Mesay opraHamu [IpeanpusaTus B COOTBETCTBHHU C 3aKOHONATE/ILCTBOM Pecnybnuku
Kazaxcran, VYcraom [lpeanpusfus, Hacrogumm [lonoxennenm W JApyrdMH
BHYTPEHHUMH JOKyMeHTaMH [IpeanpuaTHs, a Takike pelieHUAMH YII0OJIHOMOHCHHOr0
opraHa (MECTHOTO HCIOJHHMTEIBHOTO OpraHa) M HaboJaTeNnbHOr0  COBETA
[IpennpusTus.

4. Bo wu3bexaHWe BO3HHUKHOBEHHMS KOH(JIMKTA HHTEPECOB  CEKPeTapb
HaONIOaTeNbHOrO0 COBETa MMeeT [paBO COBMeENIaTh CBOKO  JEATENBHOCTE C
BbIMOJAHEHWeM Apyrux GyHkuuid B Ilpeampustuu  TOIBKO € cOrViacud
HabmonarensHoro copera [Ipeanpusatus.

5. CekpeTapb HabIOaTEeNEHOIO COBETA B CBOEH JIEATENIbHOCTH MOOTHYETEH H
MOAYMHEH HernocpeJcTBeHHO HabmogatenbHoMmy copety [lpeanpustus B JMLE
npeaceaatens HabMOJATENBHOIO COBETa, a M0 aJAMHHMCTPATHBHBLIM BONPOCAM —
MCITOJIHUTENbHOMY oprany [IpeanpusTus.

6. Cexperaphb HabJIIOAATEILHOrO COBETa 00ECIeuMBacT BbIHECCHHE BOMPOCOB
Ha pACCMOTPEHHE YIOJHOMOYEHHOMY OpraHy (MECTHOMY —HCIIOJHHUTCILHOMY
OpraHy), a TakK)ke IOJATrOTOBKY M MpOBeJeHHE 3acellaHni HabionaTenbHoro coBeTa
[MpennpusTtus, obecneunBaeT (opMHpPOBaHME  MarTepualioB 10  BONpoOCcaMm,
BHIHOCHMBIM ~ HA  pAacCMOTPEHHMe  yIOJHOMOYEHHOTO  OpraHa  (MeCTHOro
MCIIOJHUTEIFHOTO OpraHa), U MaTepualioB K 3acellaHMI0 HabIIoJaTe/IbHOro COBETA,
BeJeT KOHTPOJIb 32 00eCeYeHHeM JI0CTya K HUM.

7. Cexpetaph  HabMIONATENLHOTO — COBeTa JUIA  OCYLIECTBICHHS  CBOGH
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NEesTEeIIbHOCTH B33HMOH6ﬁCTBY6T CO BCEMH CTPYKTYPHLIMH noapa3saeneHUusIMH
ﬂpeﬂﬂpHHTHH U €ro JOJIKHOCTHBIMH JIMIIAMH.

2. HazHauyeHHe W 0CBODOMKIAEHHE OT J10JIAKHOCTH
cekperapsi Ha0J1101aTE/ILHOI0 COBETA

8. CekpeTaphb HabIOJATEILHOIO COBETA Ha3HAYAETCA HA OCHOBAHWM PELUCHHA
HaOMoaTeIBLHOr0 coBeTa 00 M36paHMM cexpeTaps Hab/IoJarelbHOro CoBeTa, I10
NpeCTaBIEHHIO HCTIONHUTENLHOrO oprana [IpeanpusTus n11u00 OIHOro U3 4ICHOB
nabmoparensHoro coserta Ilpeanpustus. HabGmoparenbHblid  COBET NPHHMMACT
pellleHHe MO KaHAMZarype cekperaps HabIoAaTe/bloro cosetra DOJILLIMHCTBOM
roJI0OCOB OT YYaCTBYIOLIMX B COOTBETCTBYHOLLEM 3aCe/laHHH.

9. K kanaupaTy Ha [JOJDKHOCTb CeKpeTaps HabaoQaTe/IbHOrO  COBETa
MpeIbsBIAIOTCS Clielyloline TpeboBaHus:

1) BBICIIEE FOPUIMYECKOE M/HIIH SKOHOMHUECKOe 00pa3oBaHHe;

2) Hanu4Ke onbiTa paboTel B 06/1aCTH KOPMOPATHBHOIO YNPABICHHA HE MCHCE
2-% HeT;

3) GesynpeuHas AenoBas peryTalus;

4)orcyrctBue  addumupoBaHHocTH K IlpeanpuaTus, CBA3aHHOW €
KOHTPOJIUPYIOLIUM JULOM JIMOO0 ¢ MICrOJHUTEILHBIM OPraHoM [Ipennpusatus,

5)OTCYTCTBME  HEMOrauleHHOd  MIM  HECHATOH B YCTAHOBICHHOM
3dKOHOJATEIBCTBOM TMOPSIAKE CYIUMOCTH.

10. B OTHOLIEHHH KaXIOH M3 KaHAUWAATYp B Hab/o#aTesblblii COBET J0JIAKHA
ObLITh NpeJICTaBlIeHa cle/lytolas HHGOpMaLHs:

1) pamMuIms, UMsl, OTYECTBO KaH/IM1aTa;

2) roJ poKAEeHUH,

3) obpazoBaHue, CHELMANbHOCTh MO AUIIOMY (nuruioMaM), CBEIEHHUA O
TTOBBIIIEHUH KBATH(PHUKALKKA U MTPO¢ieCCHOHAILHOH NEePEernoAroTOBKE,;

4) cBenieHMs 06 orbITe paboThl 3a NOCHEHHE 5 JIET;

5)cBemeHHst O TOM, SBIAETCS JIM KaHAMOAT JHMLOM, a((uiMHpOBaHHbIM
[Ipennpustus;

6) NMCbMEHHOE 3asBleHHe KaHIMaTa O Ha3Ha4YeHHH Ha I0J/KHOCTE CeKpeTaps
HabnogarensHoro coseta [IpeanpusTis.

11.C guioM, Ha3HayaeMbIM cekpeTapeM  Hab/IoAaTelbioro — COBeTa
[IpeAnpUsTHS, 3aKITIOYAeTCs TPYAOBOI JIOTOBOP HA CPOK, ONPE/IC/IeHHBIH pelleHHeM
HaGmogaTensHoro copera [IpeanpusaTus.

12. TpynoBoii ~ goroBop ¢ cekperapeM  HalJO[aTe]bHOro  COBETA
[OJNUCBIBAETCS OT UMeHHM IlpeanpusaTus mpeiacejarenemM HabMOAATEIbLHOTO COBETA
WITM MHBIM JIMLIOM, YTIOJTHOMOYEHHBIM Habumio1aTenbHbIM COBETOM [IpeanpusaTHs.

TpyaoBOi [OrOBOp [NOJNKEH MNpeayCMaTpUBaTh OTBETCTBEHHOCTH CeKpeTapd
HaONIONIATENBHOTO COBeTA 3a pasrjalieHde MHGOPMAlMM, COCTABIAIOLICH B
COOTBETCTBMM C HOpPMaMH [JEHCTBYIOLIEro 3aKOHOJATeNbCTBA W BHYTPEHHHMH
nokyMeHTaMu TIpeanpusaTHs CcayxeOHYIO MM KOMMEpYECKylo TakHy, a Takxke
0043aHHOCTE  MH(OPMHpPOBaTh  HaOMIOAATENbHbIH  COBET O  BO3ZHUKHOBEHHH
00CTOATENBCTB, B CUIIY KOTOPBIX CeKpeTapb HabMIOIATENbHOrO COBCTa CTAHOBHTCA
a(bunuupoBaHHbIM JHLIOM [IpeanpusaTHs.

13. Habmopatensupiii coBeT Ilpeanpustus [Ipeanpusatus snpase B jioboe
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BpeMs [PHHSTH pelleHHe O [OCPOYHOM TMPEKPALEHHH 110JHOMOUMH CeKpeTaps
HabIIOAaTEeIbHOTO COBETA.

JlocpouHoe TNpeKpallleHHe TPYJ0BOro J0roBopa OCYLIECTBIACTCH B TMOPAKE,
YCTaHOBJIEHHOM  TpPYIOBBIM JIOTOBOPOM W 32KOHOAATENbCTBOM Pecnybiiuku
KazaxcraH.

14. Pemenrie 0 Ha3HAYEHHMH HOBOTO CeKpeTaps Habioaare/lbHOTO COBETa
MOJKET OBITh NPUHATO OIHOBPEMEHHO C TMPHHSATHEM pELIEHUs O JAO0CPOHHOM
MpeKpalleHHH OTHOMOUMIi IefCTBYOLIero cexpeTaps HabloaaTe bioro CoBeTa.

3. ®yHKuHH cekpeTaps HAbII0AaTENILHOI0 COBCTA

15. K ocHOBHBIM (DyHKIHMSM CeKpeTaps HabJII01aTe/IbHOr0 COBETa OTHOCHTCA:

1) obecnieyenne 3HEeKTUBHOCTH KOPINOPATHBHOTO YNPABICHHSA. B TOM HHCIIC:

- yyacTHe B pa3paboTKe BHYTPEHHHX JOKYMEHTOB [Ipeanpustisi;

- B3aUMOJEICTBHE CO CTPYKTYpPHBIMH INOJpa3AC/ICHHUAMH M JIOJ/KHOCTHBIMH
nuuamu [lpennpustus ¢ ueiblo obecnedeHUss MCIOJIHEHHs HOPM M TpeboBaHuH
3akoHOzaTenbeTBa Pecnybiuku Kazaxctan B 001aCTH KOPIIOPAaTHBHOIO yNpaBieHUA,
yCTaBa ¥ BHYTPEHHUX NOKyMeHTOB [ IpeanpusTus;

- aHalu3 CJOXKHUBIUEHCA TIPAKTUKH  KOPIMOPAaTUBHOIO  yNpaBjieHHs B
[NpeanpusThH, pa3paboTKa NpeiIoKEHHH Mo ee ylyuLeHHIO;

2) opraHu3auMs [OArOTOBKM M ofecriedeHne BbIHECCHHMC BOMPOCOB  Ha
PACCMOTpPEHHE YIIOJIHOMOYEHHOMY OpraHy (MeCTHOMY MCIIOJIHMTEIbHOMY OpraHy) B
COOTBETCTBHMHM C TpeOOBaHMSMH JEHCTBYIOLIENO 3aKOHOJATENLCTBA, yCTaBa U MHBIX
BHYTPEHHHUX JOKyYMeHTOB [IpeanpusaTus, B TOM YUCE!

- y4eT  NPUHUMAEMBIX  YMONTHOMOYEHHBIM  OPraHoM  (MECTHLIM
MCIIOJIHUTEBHBIM OpraHom) peleHuH % MH(DOPMHUPOBAHHE YJICHOB
HaGIIOIATEIbHOTO COBETA O PpELIEHMSX YIOJIHOMOYEHHOro OpraHa (MeCTHOro
MCITOIHUTENIEHOTO OpraHa); .

- peanmsanus  TpeGOBaHWH  YIIOJIHOMOYEHHOrO  OpraHa  (MecTHOro
MCIIOJIHUTENBHOIO — OpraHa), HabmloJaTeNbHOro CcoBeTa M HMHBIX  OpraHoB
[TpeinpUATHA O BbIHECEHHH BOMPOCOR HAa PACCMOTPCHHE YMONHOMOUCHHOMY Opraiy
(MECTHOMY MCIOJIHUTENBHOMY OpraHy);

- y4YeT MOCTyMarolKUX TpeOOBaHHH;

- WH(pOPMHUPOBAHME UNEHOB HABIIOAATENBHOrO COBeTa O TpedoBaHMAX
YI10JIHOMOYEHHOTO OpraHa (MeCTHOrO UCIOTHUTENIBHOIO OpraHa);

- y4yacTHe B MOJArOTOBKE JOKYMEHTOB M HMH(pOPMALMK. [OANEKALIMX
MPEeIOCTABIEHHUIO YIIOJHOMOYEHHOMY OpraHy (MECTHOIO MCIIOJIHHMTEIBLHOIO Oprama);
KOHTPOJIb CBOEBPEMEHHOCTH MOJArOTOBKH TaKHX AOKYMEHTOB;

- NpejoCTaBlieHre 4ieHaM HabIIoAaTeNbHOro COBeTa, JOJUKHOCTHBIM JIMIaM
[TpeanpusTHS BO3MOMXKHOCTU 3HAKOMHMTECH C PELIEHUSAMH YIIOJIHOMOYCHHOrO opraHa
(MECTHOTO HCHONHUTENBHOIO OpraHa), NoJAroToBKa KOMHH pelleH H;

- KOHCYNbTallds MO BOMPOCAM, CBA3aHHBIM C NPOLELYPOH  BbIHECCHHA
BOMPOCOB ~ HA  pAacCMOTPEHHE  YMOJHOMOYEHHOMY — opraiy — (MeCTHOMY
MCMOTHUTEIbHOMY OpraHy).

3) obecneuveHne paboThl HAbJIIOATENBHOIO COBETA, B TOM YHCIIE!

- pa3bsCHAET BHOBb H30paHHBIM 4YleHaM HabJIolaTe/lbHOro  COBETa
feiicTBytoniue B [IpeanpuaTuy NpaBuia AesTebHOCTH HAOJIOAATEILHOIO COBETA U
MHBIX OpraHoB [lpeanpusATHs, OPraHU3alMOHHYIO CTPYKTYpY lIpe/inpuaTus 1 MHYIO
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undopMaLHMIo, HMeIolIell 3HaueHWe IS HaJJlexkalllero HCIOoJHeHHs HeHAMH
HabII01aTEIbHOTO COBETA UX 00A3aHHOCTEH;

- OKa3aHHe COJIeHCTBMA mpejcenaTeqio HabiwoaaresibHOro  copera B
NJaHUPOBaHUK PabOThl HaOIIOAATE/ILHOTO COBETA;

- c60p TpPeUIOKEH!H OT YIEHOB HAbIFONATENLHOrO COBETA M0 (POPMHUPOBAHHMIO
nnaHa paboThl HABIIONATENEHOTO COBETA M NPEACTaBICHHE NPOEKTa M/aHa paboThl
HabIIIOATEIBHOTO COBETA IPeJICeIaTelio,

- HErnocpeJCTBEHHOE y4acTHe B MOArOTOBKE MPOEKTA MOBECTKH OYEPE/HOIO
jacelaHus HaOMIOATENIbHOTO COBETa B COOTBETCTBHM  C  NPEAJIOKCHUIMMU,
NOCTYHNUBLIMMH OT YJIEHOB HaOIIIOaTENbHOIO COBETd;

- M3BELIEHHUE 4YJIeHOB HabMIoaaTeJbHOro CcoBeTa M IMPUITIALICHHBIX JIML O
BPEMEHM U MECTE NPOBEIAEHHUS 3aCeIaH U,

- MOArOTOBKA M pacchlKa MarepyalloB [0 BOMNpocam IOBECTKH JIHA,
HeoOXOMUMbIX s [IpefnpusaTHs ¥ TpOBEJCHMs 3acelaHds HabJloAaTebHOro
COBETa;

- MOArOTOBKA 3allpOCOB M OTBETOB HA MKCbMa OT MMEHM HAOJIOAATEeNbHOIO

COBETA;

- obecrieyeHHe IpeNOCTaBlicHUs  ujleHaMm  HabJIoJaTe/IbHOro  COBETa
arpaliiBaeMoi HHpOpMalKH o fesTeabHoCcTH [peanpusTus;

- pacchliKa 4jieHaM HabofaTe IbHOro coBeTa OiosieTeHeil s roJoCoBanms
/Ul TIPUHATHS pellleHHH HaOaojaTelbHbiM  COBETOM  IPHHHMACMBIX  ITYTCM
3a04HOIO0  roJIOCOBaHMA, cOop  OloyereHed,  3al0JIHEHHBIX  Yil€HAMH
HabmoiaTenbHOro coBera;

- [pY INPOBEJEHHH 3a0YHOTO 3acel]aHus Halb/oJaTenbHOro CcoBeTa —
[IOAMOTOBKA OMOJJIETEHEH I 3a0YHOr0 TOJOCOBaHMs, OOecreYeHHE PAacChUIKH
OronneTeHed W cOOp TONydYeHHbIX OlONJIETEHEH, a TakkKe [10JIBeICHHE MTOrOB
roJI0COBaHUS T10 BOIIPOCAM MOBECTKH JHs 3aCe/laHus Hab/io1aTelbHOro CoOBeTa.

- MOJBOAMT HTOrM TOJIOCOBAHMSA, TMPUHUMAEMbIX I[IYTEM  3204YHOI0
roj0CoBaHus, OG(OPMIIEHHE pellleH|sl 3a04HOro 3acefaHus HabNIoAaTeNbHOTO
COBETa;

- B cay4yae HeoOXOIHMOCTH [OBOAMT [JO COTPYOHUKOB [lpeanpusaTus
UH()OPMALIMIO O IPUHATHIX PELEHUsX Ha 3aceJaHUAX HaOII0/1aTelIbHOrO COBETA;

- OCYILECTBISET KOHTPOJb 33 MCHOJNHEHMEM  aPECHbLIX  PeLICHHH
HaOnoaaTebHOrO COBETA;

- ToNy4eHHe B  CTPYKTYpPHbIX  nojpasaeleHusax  llpeanpusrtds H
NpeJoCTaBIEHHH 4YJieHaM HabJronaTeIbHOro coBeTa HeOOXOAMMbIX JIOKYMEHTOB H
MH(pOopMaLMK o aesTenbHOCTH [Ipennpusitus;

- obecrnieyeHne COONIONEHUs MOpSAAKA NPUHATHS PELIEHHH 110 KpPYIHbIM
ClIeJIKaM U CZIeJIKaM, B KOTOPbIX UMEETCsH 3aUHTEPECOBAHHOCTb.

4) obecneyeHue XxpaHeHHe:

- [IPOTOKOJIOB 3acelaHui Hab/IoAaTebHOIO COBETA;

- peweHdH HabmoaaTeNbHOrO COBETa, MNPUHMMAEMbIX I1yTEM 3a04YHOIO
[0JIOCOBAaHUS,

- Olo/uleTeHed s rONIOCOBaHMs, HANpaBieHHBIX B HAOIIOJATeNbHBIH COBET
4jeHaMH HaOJIoJaTeIbHOrO COBETa IS MPUHSITHA PELUEHHi, NPHIHMACMbIX TTYTEM
3404YHOTO NOJIOCOBAHMS;

- BEJeT JENONPOM3BOJACTBO M apxXMB HOOKYMEHTOB M  MaTepHasoB



HaOJI0aTeNIbHOIO COBeTa, NpeloCTaBIsAeT JIOKYMEHTbI H BbIITHCKH
3aMHTEPECOBAHHBIM JIMLIAM;

- BelET y4eT W XpaHeHWe BXOMsLIeH NOKYMEHTALMIO M KOINMKA HCXOMsLIEH
JOKyMEHTalMH HabmoaTeIbHOro COBETA;

- yd4eT M J[OBEJieHHe [0 CBeJeHHMsA Y4acTBYIOUIMX B 3acellalHhd HJICHOB
HaGIIoIaTe IbHOTO coBeTa MHGOPMALIMK O MOCTYNUBILIKMX OT OTCYTCTBYIOUIMX HICHOB
HAGI0IATENLHOIO COBETA MUCHMEHHO M3JIOKEHHBIX MICHHIT 110 PACCMATPHBACMBIM
BOITPOCaM MOBECTKH JIHS. '

5) B xoe NPOBeeHUs 3acejaHus OCYLeCTBIACT:

- y4eT, IOCTYNAIIKMX B HaO/I01aTeNbHbIH COBET NpeAIOKECHUH O NPOBEACHHH
ero 3aceaHWii M BONPOCOB, TMOCTYMAMOIIKUX [yl PAcCMOTPEHMS W PCIUCHHA
HaOJIIOAATEeIbHBIM COBETOM;

- pacrnpefensieT MOCTYMHMBIIME BONPOCHI MO HaNpaBiICHMAM ACATCILHOCTH, B
KOTOpbIX TaKHe BONPOCHl BO3HMKIM M TpeOYIOT CBOEro pellCHHS, coo0uaer
npejceaaTeNo HabmoaTeabHOro COBETa O MOCTYNMBIINX BOMPOCAX,

- ONOBEIIaeT BCceX 4YJIEHOB HabIonarenbHOro coBeTa O IMOCTYNHMBIIMX B
HaOMIOaTe bHBIA COBET MPEIJIOKEHHUAX U BBIACHAET 3aMHTEPECOBAHHOCTD KaX/10T0
M3 YJIEHOB B PACCMOTPEHMH W pELeHUH BONPOCOB, YKAZAHHBIX B IPCATOKCHIAX;

- OCYLUECTBJAET  PErMCTPALUIO  WieHOB  Habstoj@rcihbHoro  concra
MPUHAMAIOUIMX Y4acTHE B 3aCelaHMH;

- MO PYKOBOJCTBOM TIpejicesiaTellsi HabmoaTelIbHOro COBETa BEJ/IET MPOTOKOT
3aceJaHMH, OCYILIECTRISAET KOHTPOJb 32 MCIIOJIHEHHEM pelleHHi HablioaTenbHOro
COBETA,;

- BBIMOJHSET NOPYUYEHHs TpejiceaTelNs HabnroIaTEeNbHOIO COBETA;

- OCYLIECTBJIIET KOHTPOJS 3a OpraHM3alldOHHBIM M TEXHHYECKHM
NpoBeIeHHEM 3acelaHuit HabIIo1aTeNbHOIO COBETA;

- OpraHM3alMs BeJEHHUs 3aMKCH XOJa 3ace[jaHuii HabJIF0JIaTeIbHOro COBETA, B
TOM YHCJIe, C COTTIACHA NIPUCYTCTBYIOLIMX YJIEHOB, Ha ay/HO-, BUICOHOCHTEIH;

- IOJArOTOBKA IPOEKTOB MPOTOKONIbHbIX PEILIEHHH!

- BeleHHe, OQOPMIEHME M  MOAMKCAHMC  MPOTOKOJOB  3ace/iaifi
HaOIOAAaTeIbHOTO COBETA M BBHIMMCOK K3 MPOTOKONIOB 3aCelanuii HaoioJaTelbHoro
COBETA;

- pacchUIKa JOKYMEHTOB, YTBEP:KAEHHbBIX HabJI0AaTe/IbHbIM COBETOM;

- BBINOJHAET MHBIE IIOJIHOMOYMS, CBfA3aHHble C JEJIONPOU3BOACTBOM H
opraHu3allel JesaTenbHOCTH HabIt0JaTeIbHOIO COBETA.

6. XpaHeHHe JOKYMEHTOB M pacKpbiTHe MH(popmauuu o6 [lpeanpustuu, a
UMEHHO!

- ofecneueHre XpaHeHHs TOKYMEHTOB, IPelyCMOTPEHHBIX 3aKOHO1aTeIbCTBOM
Pecny6nuku Kazaxcran, B YcraBe ¥ HHBIX BHYTPEHHMX JOKyMeHTax [1peAnpusaTHs;

- NpeJoCTaB/ieHHe 3aKOHHBIM IPEJCTABUTENAM YIIOTHOMOUYCHIOrO oOprana
(MECTHOrO HMCIOJHHUTEIBHOIO OpraHa) IOCTyna K JAokyMmMcHTam Tipeanpustws B
YCTaHOBJIIEHHOM MOPSIJIKE;

- OpraHM3allisi M3rOTOBNIEHMs KOMMH  JIOKYMEHTOB [0  TpebOBaHMIO
YII0JJHOMOYEHHOIO oOpraHa (MeCTHOTO MCIOJHHMTENBHOr0 OpraHa) W 4JICHOB
HaOJIOAAaTENbHOTO COBETA;

- yyacTte B yueTe adpunupoBaHHbix JdLl [IpeanpusaTus;

- OpraHu3alus TOATOTOBKM M CBOEBPEMEHHOH [OAA4YH YMOJIHOMOYEHHBIM
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opranam (my6JIMKaLKMK B YCTAHOBIEHHBIX Clly4asX) OTYETOB, COOOLLEHHH O

CYLIECTBEHHBIX (aKkTax, yBEJIOMJIEHHH, WMHOH uH(pOpMALMK, —TOANEKAIIEH
packpeITHIO [IpeanpusTueM;

- ydacTMe B aKTyalu3aluy HMH(OpMalHH opuumanibHoro  web-caiita
[TpennpusTHA B HHTEPHETE.

7. opraHu3alds B3aUMOJEHMCTBUA MCK/IY OpraHamMu [lpennpusAtds, B TOM
quce:

- CBOEBPEMEHHOE BBIABICHME HA3PEBAIOLIUX KOPMOPATHUBHAIX KOH()JIMKTOB,
HH(pOPMUpOBaHUE O HHUX COOTBETCTBYIOLIMX OPraHoB (LOJIKIOCTHBIX  JIMIL)
[IpeinpusTHs, NPUHATHE Mep MO0 WX MPeAOTBPAallCHHIO H, HpH 11c00X0AMMOCTH,
obecrieueHre pa3pelleHusl KOH(QINKTOB KOMIETEHTHBIM OpranoM  (A0JIKHOCTHEIM
nuuoM) [peanpusarus;

- yyacTHe B TIOATOTOBKE M pealM3alMd pelleHud O peopraHu3aliu
[Ipennpusarus;

- YBeJOMJIEHHE KPEJUTOPOB B Cllyyae MPUHATHsA PELICHHs O peopraHu3allii
[Ipennpustus,

- y4acTHe B UCKOBOM, IPETEH3MOHHON paboTe 110 BONPOCaM HPHMCHEHHA HHOPM
sakononaTenscTBa Pecnybnuku Kazaxcran B 061acTH KOPIIOPATHBIIOTO yIpaBieHus;

- UHBIX YCTAHOBJIEHHBIX 3aKOHOJATEIbCTBOM KOPINOPATHBHAIX POLEAYDP.

4. [IpaBa 1 06A3aHHOCTH CeKpeTapsi HAb/II01ATE/IbIIOr0 COBCTA

16. Cekperapp HabII0JaTeILHOIO COBETA MPU OCYIIECTBCHHH CBOMX [paB H
MCTIOMHEHUH OOS3aHHOCTEH JOMKeH JeHcTBOBaTh B MHTepecax llpeanpuaTus,
OCYLIECTBIATH CBOM NPaBa U UCIOJHATH 00A3aHHOCTH JI00POCOBECTHO H pa3yMHO.

17. CekpeTaph Hab/IH0OaTeNLHOrO COBETa B MpEJieNax CBOCH KOMIETEHUHH
BripaBe:

1)3anpaiuuBaTh M [ONYy4Y&THL Y  JOJKHOCTHBIX — JIHII [[pennpustus,
PYKOBOIHMTENEH €ro CTPYyKTYpHBIX MoJApasjeneHuii uMHOpMaLlnio M JIOKYMEHTDI,
HeoOXOIMMbIE JIJIS BBITOJHEHUSA BO3JIOKEHHBIX Ha HErO 3a/1a4;

2) KOHTPOJIMPOBATh MCTIOIHEHUWE PELIEHHH, TPUHATBIX YMOITHOMOYEHHBIM
OpraHoM (MeCTHBIM MCIOJIHUTEIBHBIM OPraHOM) M HabJIIo1aTeIbHbIM COBETOM;

3) npejnaraTh BOMPOCH! B MOBECTKY IHS 3acelaHus HabIOIaTCIILHOIO coBera
¥ HCIOJIHUTENBbHOTO opraHa [ IpeanpusaTus;

4) IOArOTABIMBATh M HAMpPaBJIATh YIOJIHOMOYEHHOMY OpraHy (MeCTHOMY
MCIOTHUTEILHOMY OpraHy) OTBETHI Ha ero KOpPEeCTOHJEHLHUIO (B pamMKax BOMPOCOB
KOPIOPAaTHBHOIO  yMpaBleHWs); TpeJOCTaBiIsATh  MaTepHallbl [0 BOMpOCaM,
BLIHOCHMBIM ~ Ha  PacCMOTPEHME  YIOJHOMOYEHHOMY — oprahy  (MeCTHOMY
MCMOMHUTENLHOMY OpraHy), AOKYMeHTbl [IpeanpuuaTus, Moajiekaline XpaHciiio,
3aTPAarMBarolllde UHTEPECH! YIIOITHOMOYEHHOI0 oprata (MeCTHOIro HMCIOJHHTEILHONO
opraHa), a Tak)e MOATOTaBIMBaTh OTBETHI MO HHLIM [OCTYNHBIIHM BOMNpOCaM B
paMKax I1OJHOMOYMH, IpPEIOCTABIEHHbIX CEeKpeTapio HabIoJaTe/IbHOro COoBETa
e HCTBYIOIMM 3aKOHOJATENBCTBOM M BHYTPEHHUMH J0KyMeHTamu [IpennpuaThs;

5)3anpamuBath MHbopMmauuio |y Ganaucojepxkarens [lpeanpusaTa 00
orepalMsaX, 3aperucTpUpOBaHHBIX B peecTpe OanmaHcopepiarens llpeanpuarusd, a
TaKkKe UHY1o nHhOPMALIKIO U3 peecTpa, HeoOxoaumyio | ipeanpusTua;

6) IPEJIOCTABIATE  OallaHCO/ep/KATEN0  JAOKYMEHTALMIO,  CBA3aHHYIO  C



&

uMyiecTBoM [IpeanpusTus u HeobxoaUMYIO DalaHCOAepKATENO /I HalleKallero
BesieHUst peectpa [Ipennpusrtus.

18. CekpeTapb HabmoaTeILHOIO coBeTa 0043aH:

l) ctporo cobmogath B CBOEH JeATeNbHOCTH  HOpMbI W TpeboBatins
3akoHomarenscTBa Pecnybnuku Kazaxcran, ycrasa, Kosekca kopropaTusioro
yipanieHds [IpeanpusaTus ¥ ero BHYTPEHHHUX JOKYMCHTOB;

2) pyKOBOJICTBOBAThCA B CBOEH JIeATEeNIbHOCTH JIeUCTBYIOLLIMM
3aKOHOJAATEILCTBOM,  PEHIEHHSMH  YIOJHOMOYEHHOro  oprana  (MeCTHOro
MCTIOJTHUTEIBHOTO OpraHa) U HabJonareabHoro cosera | IpeanpusaThs;

3) MCTIONHATH MOPYUYEHHUs NpeaceaaTesst HabMOJaTeNbHOTO COBETA;

4)no TpeboBaHHIO HaONIOJATENBLHOIO COBETa OTYMTBLIBATLCH O CBOEH
NEeATEIBHOCTH Mepe]l HUM;

5) undopmupoBaTh HabIIOIATENBHBIH COBET O BO3HMKHOBEHHMH CHMTYallMH,
CO3JAIOIIMX Yrpo3y HapylIeHUs HOPM JEHCTBYIOLIErO 3aKoHOJiaTelIbCTBa, MpaB
YI1OJJHOMOYEHHOIo opradHa (MeCTHOro HCIOJIHMTENLHOrO OpraHa), a Takke
BO3HUKHOBEHHUS KOPMOPATHBHOIO KOH(DIUKTA.

5. YenoBus omiiaThl TPyAa H
NpeMHpOBaHHs ceKpeTaps HADIAATENLHOI0 COBETA

19. 3apaboTHas mnara cekpeTaps HaOMIOJATENLHONO COBETa Ollpejensercs
CYMMOH YCTaHOBJIEHHOTO TPYAOBBIM J0OTOBOPOM (JONOJHUTENBHBIM COrJIALIEHHEM)
JOJKHOCTHOIO OKJIaJa U APYrMX BBIIIAT KOMIIEHCAUMOHHOIO M CTHMYJIHPYIOLLErO
XapakTepa B COOTBETCTBMM € 3akoHopaarenscTtBoM Pecnybnuku Kaszaxcran u
HactosuM [lTonoxenuem.

20. Hauucnenune 3apaboTHOM MiaThl MPOU3BOAMUTCS B COOTBCTCTBUM ¢ TabelieM
yueTa MCIOJb30BaHusA pabouyero BpeMeHH. VYder (aKTHyeckd 0oTpaboTaHHOro
CCKpeTapeM Hallllo/IaTe/IbHOrO COBETa BPEMEHH OCYLIECTRIACTCH OTBETCTBEHHBIM
CTPYKTYPHBIM IoapaszeneHueM [lpeanpustus.

21. Ilopsinok BbImaThl 3apabOTHOM IUIATBI CeKpeTapio HadlioJaTeabHOro
COoBEeTa ONpENEeNAeTCs BHYTPEHHUM JOKyMEHTOM [IpeinpusiTus, peryaupyroiuinm
CHCTEMY OILIAThI TPYJa IITATHBIX PaGOTHUKOB.

22. PasMep IOMKHOCTHOrO OKJIafla M YCIOBMS BO3HArpak/EHHs CeKpeTaps
HabnojaTenbHOro  coBera [lpeanpusTHs, He YCTAHOBIEHHBIE  HACTOSALIMM
[TonoxenueM, onpenensitorcs pereHreM HaboaaTeIbHOro cosera [IpeanpusTHs.

23.1lo pewenuto HabmopaTeNbHOro coBeta [Ipennpusats —CcekpeTapio

HaOJNIONIaTENIbHOrO COBETAa MOKET BBLIIIAYMBATECS MPEMMs 110 PC3YJILTATAM €10
pabOThl 3a OTYETHBIH KBapTal, B ClydYae KAYECTBEHHOIO M PE3YJILTATHBHOIO
BLITOJTHEHU MM CBOMX (DYHKLHMOH&IBHBIX 00sd3aHHOCTEH, B pa3Mepe, He

NPEBBILIAOILIEM pa3Mep OJHOI0 JOJIKHOCTHOIO OKJIa/1a.

24.B  d4ecTb TIIpa3HOBaHWs  HALUMOHANLHBIX,  TOCYJIAPCTBEHHLIX W
npohecCHOHaNBHBIX Mpa3fHHKOB B PecnyGnuke Kaszaxctanm 3a cHeT 3KOHOMHM
cpeacts (oHaa omnatel Tpyaa (manee — ®OT) pomyckaercs NpeMHPOBAHHE
cekperapss HabmromatenbHoro cosera [lpeanpusTus B pasMepe, COOTBETCTBYIOLLEM
pasMepy MpeMHUalibHOM BBIILIATBHI 10 TaKUM CiaydasM paboTHHKY [IpeanpusaTus c
AOJIKHOCTHBIM OKJIAZIOM, SKBHBAJIEHTHBIM JOJKHOCTHOMY OKJIaAy CeKpeTaps



HabJ1101aTeJIbHOTO COBETA.

CoOTBETCTBYIONIEE PEMHPOBAHME OCYLIECTBIACTCA Ha OCHOBAHHH npHKasa
PYKOBOJMTEINS MCHOJHUTEIBHOIO OpraHa [peanpusitis AUO0 JiMLa, HCIOMIAIOWICTO
ero 06s3aHHOCTH.

25. IlpeMupoBanie ceKperaps HabIoAaTe/blioro cosTed, peiyCMOTPEHHO®
HacTosIMM TToNoKeHHeM, He IPOU3BOAUTCS B EPUOJL HCIBITATEILHOTO CPOKA H ITPH
HAJMYMM Y HETO HE CHATOIO IMCLUIUIMHAPHOIO B3bICKAHHA.

26. ExxeroHbIi OT1Ia4yMBaeMbIH TPYAOBOH OTIYCK CceKpeTapio
HAOIONATELHOTO  COBETa  INpPEJOCTaBilsieTcs B  COOTBETCTBHM  C  [IPHKA30M
pykoBoauTens McnonnuTenpHoro oprata IpeanpusTis Ha OCHOBaHHH 3asABJIEHUsA Ha
uMs  TIpencejarenss HabIOAATENBHOrO COBETd, IpH  yCIOBHH OJIOKUTETbHOM
PE30IIOLIMH MpejiceaaTe s HaboAaTebHOrO COBETA.

27. Cekperapio HabmoarensHoro cosera ITpenpuarTis OCYUICCTBIAIOTCA
JOMNIATH, [PEJOCTABNAIOTCS FAPAHTHN U KOMIIEHCAHMOHHBIC BITUIATEL B PASMEPAX,
NpejyCMOTPEHHbBIX TPYAOBbIM 3aKOHO1ATEIbCTEOM Pecnybnuku KasaxcraH.

28. Cekperapto HabmofaTeBHOIO  COBETA [NpeanpuaTus, NpoueaemMy
MCIIBITATeNbHBIH  CpOK  nu60 MpuHsSTOMY Ha  padoTy 6e3 TakoBOIo, IpH
MpeJOCTABIEHHH €XKEeTOJHOr0 OIIaYMBagMOro TPyA0BOro OTHYCKa BbITNJIaYMBaeTCA
nocobue Ha O3JOpOBIEHHE B pa3Mepe ABYX JOMKHOCTHBIX OKjaja ONWiH pas B
TeueHHe KaJeHJapHoro roja.

29. Cekperapio HabGmrojarensHoro copera IIpeinpuATHa — OKa3bIBACTCA
MaTepHaibHas MOMOLIb 3a CUYET IKOHOMHH CPEICTB ®OT B pasmepe 30 (TpuauaTh)
MECSYHBIX pacyeTHBIX [TOKa3aTeNleH.

MarepyanbHas ~ MOMOLb,  MPEAYCMOTPEHHAs  HACTOANIMM  MYHKTOM,
0Ka3LIBAETCS HA OCHOBAHMM KOMMH MOATBEP/KIAAOLINX JOKYMEHTOB (CBHACTCILCTEO
0 pokaeHuH (YChIHOBIEHHE/yIOUEPEHHUE), CBUICTENCTRO O Opake, CRUJIETENLCTBO O
CMEpPTH) B CIEAYIOLIMX ClydasX: .

1) poxxaeHHUs (yCLIHOBneHHﬂ, ynoqepemm) peGeHKa;

2) 6pakocoueTaHHs ceKpeTaps HabIoaTebHOro COBETA,

3) cMepTH cynpyra (cympyr) cekperaps HabIolaTellbHOro CoBeTa MiH €ro
6IM3KUX PONCTBEHHMKOB (poauTenel, JeTed, yChIHOBHTENEH, YCHIHOBICHHDIX,
[I0JIHOPOIHBIX Y HEMONHOPOIHBIX OPaTheB U CECTED).

30. He npeaycMoTpeHHble HacTosiMM [lonoxeHHeM BbBINIATEI CEKPETapio
HaOMIONATENBHOTO COBETA, BKJIIOYas MHblE BHJIbl BO3ZHArPaAICHUH, NOIIIAT,
Ha10aBOK, NpeMUH W OpYyrux (popM MaTepHanbHOro MMOOLIPEHH: B JICHEIKHOH HIIH
HaTypalbHOM (hopMe, 3anperaroTcs.

6. OGecneyeHHe AeATENLHOCTH CeKpeTapsi HabII0AATEILIOI0 COBCTA

31. B nenax nHamgiexamero M 3Q(EKTUBHOrO BbINOJHEHUA 0053aHHOCTEH,
ceKkpeTapb HABIIIONATENBHOrO COBETA AOJKEH ObIThb obecrmeuct HEOOXOIMMbIMA
OpraHU3alMOHHO-TEXHUYECKUMH YCIIOBUSIMHU, B YACTHOCTH:!

1) Cexperaph HabIIONATENBHOTO COBETA JOMKEH UMETh OT/e/IbHbIH KabOMHET,
HAXOIALIMACS HEMOCPEACTBEHHO M0 MECTy HaXOkAeHHA oduca LEHTPalbHOIO
anmnapara [Ipeanpusarus;

2) paboyee MeCTO cekperaps HabJIIOaTeLHOrO  COBETa  JIOJIKHO ObITh



!

06eCeyeHO MEPCOHANBHBIM KOMITBIOTEPOM, @ CaM CeKpeTaph Hab101aTC/IbHOTO
coseTa — epeHocHbIM KoMmibioTepoM (Notebook);

3) Cexperapb  HabiloJaTe/bHOTO — COBETa  JIOJKCH ObITh  obecrieyeH
HeOOXOAMMON OPITEXHHUKOM, ceH(oM. HECrOpaeMbIM MCTAIIMHCCKHM Ka(oM s
XPAHEHHS JTOKYMEHTOB, a TAK)Ke CIPAaBOYHOH U MepHOAHYECKOH JTHTEPATyPOil.

32. Pazmep KOMaHAMPOBOYHBIX PAaCXOMOB (CyTOYHbIE, PaCXObl IO Hailimy
’KUJIOTO MOMELIEHHMs, PacXo/pl MO Mpoe3dy K MeCTY KOMaHIMpOBaHWiA H 00paTHO)
A7 cekperaps HabIIOAATENbHOrO COBeTa OfpeleseTes B COOTBCICTBMH  C
BHYTPEHHUMHU TOoKyMeHTamMHu lIpeanpustus.

7. OTBEeTCTBEHHOCTh CeKpeTapsi Hab/01aTeALHOr0 COBETA

33. Cekperaph HaOJIOAATENLHONO COBETA HECCT OTBCTCTBCHHOCTL 1ICPCA
[Tpennpustiem 3a yObITKM, HpHuYMHEHHblE [IpelipuATHIO cro  BHHOBHLIMU
JeiicTBUAME  (GesgeiicTBMEM), B TOpsAKe, YCTAHOBICHHOM  JICHCTBYIOLLMM
3akoHozaTeNnbeTBOM Pecybmuku KaszaxcraH.

34.3a HeUCHONHEHWE MM HEHaJuexallee HCHOJIHEHHC — CeKpeTapcM
HaOJIOIATENILHOIO COBETA BO3JIOKEHHBIX HA HEro OOA3AHHOCTEH, a TakkKe B Ciydae
BbisiBIEHHMS  (AKTOB  HapylleHMs  TPYyAOBOH  JMCLMIUIMHBL, [0 PCLICHHIO
HaOJIIOIATEeNBHOTO0 COBETa K CeKpeTapio Habo[aTesibHOro CoBeTa [pUMEHSIOTCH
MepbI B3bICKaHHA B COOTBETCTBHHU C TPYIOBLIM 3aKOHOAATEILCTBOM.

35. Cekperaph HaOIlOAaTeNbHOrO COBETA HE BIIpaBe pasrjamark CBEACHHMA,
COCTABNAIOLIME  coriacHo  AelcTRylolieMy  3akoiofartenncriy — PecryOiiiy
Kazaxcrtan M BHYTpEHHMM JOKyMeHTaM [IpeanpusThs KOMMEpPHCCKYIO TanHy, a
TAKKE HHYIO KOHOHUAEHLIHATBHYIO HH(OPMALIHIO.

36. CekpeTaph HabIOaTEILHOIO COBETA He BIIPABE MCMOJBL30BATEL NOCTYIHYIO
emy HH(OPMALIKIO OrpaHHYeHHOro AocTyna o6 [IpeanpuaTis B JMIHbBIX LEIsX.

8. 3akauyHTe/NbHbIE MOJOKCHHS

37. VicnonHenue o6s3aHHOCTEN cekpeTaps HabJIroJaTeIbHOro COBETa, B Cllydae
ero OTCYTCTBHS, OCYLIECTBISET JIMIO, KOTOPbIM Ha3Hadaercs [0 peLICHHIO
HabIIOAATEeNIbHOTO COBETa M3 uucia paboTHUKOB IlpeanpusTus.

38. Ecnmu  oTxmenbHble MyHKTHI Hactosuiero Ilonoserins  BeTynaiwor B
NPOTHBOpPEYHE C ACHCTBYIOLIMM 3aKOHOAATENLCTBOM Pecniybnukn Kaszaxcran, 2TH
MyHKTHl YTPa4MBaIOT CUJIY M B YacTH DPETrYJIMPYEeMbIX 3TUMH IYHKTaMH BOMPOCOB
ClllyeT  pYKOBOJCTBOBATbCs  HOPMAaMHM  JIEMCTBYIOLIErO  3aKOiOAATe/lbCThA
PecnyGmukn KasaxcTaH 0 MOMEHTa BHECEHHMSl COOTBETCTBYIOLIMX H3MEHEHHH B
HacTtos1ee [ lonoxeHnue.




